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Careers Education, Information, Advice and Guidance (CEIAG) 

Throughout their time at St George’s, our students are taught the skills and attitudes 

required to enable them to become as independent as they can be and to prepare for 

adulthood. We aim to provide an enriched and stimulating curriculum, closely matched to 

individual need to provide our students with every opportunity to reach their full potential 

regardless of their gender, race, learning disability or physical disability. We underpin our 

Careers Strategy with the Gatsby Benchmarks, which are a framework to ensure the best 

provision of careers education within schools and colleges. 

 

As a school, where it is appropriate we encourage students to reflect upon their own 

aspirations and then break their targets down into small steps to work towards achieving 

their goals. 

Rationale and commitment to CEIAG 

 

At St George’s, careers education, information, advice and guidance is essential in ensuring 

that our young people’ leave with the right tools and values to help prepare them for the 

future.  

We believe that for many of our young people with special educational needs and 

disabilities that with the right preparation, training and support, they are capable of 

sustaining paid employment. We support students to consider their options, realise their 

potential and decide how their skills and experiences fit with opportunities in the job 

market. We prepare students for their preferred transitional pathway whether that is to 

continue with further education, employment, training or living independently and use a 

person-centred approach in our delivery method. 

 



 

St George’s Career Fair- May 2019 

 

1:1 Careers guidance is available to students on a self-referral/ teacher- referral basis. This 

ensures the advice and guidance learners receive is timely and relevant to their needs. 

 1:1 guidance interviews are student centred, whereby the student sets the agenda for the 

interview. Learners have the opportunity to discuss their career plans and to consider a 

wide range of options that best suit their aspirations, strengths, abilities and learning styles. 

We also offer independent guidance through our partner Island Futures and invite parents 

and carers in to meet with them alongside the young person to talk about transition plans at 

key points. 

 Island Futures provide independent information, advice and guidance to support young 

people to participate in education, employment and training. In partnership with St 

George’s, the team provides fully qualified and independent careers advisers for students to 

access within the majority of the island's secondary schools. 

 

 Careers advice and guidance at St George’s is provided by: 

Juliet Bell/ Marie Wells  - Career Leads –St George’s School 

Keri Wood- Business and Enterprise Coordinator 

Marion Hartley -Work Experience Coordinator 

Ian Riley – Independent Careers advisor – Island Futures 



Please refer to our separate policy statement, as required by the Baker Clause, to show 
how education and training providers can access students to talk about technical 
education and apprenticeships. 

We are fully committed to our statutory and moral obligation to provide a holistic careers 

service to students, highlighting the vocational and academic routes to their preferred 

careers path. We are committed to providing students and their families the information 

they need through face- to- face meetings with an independent careers advisor, the work 

experience coordinator and through events such as coffee afternoons , ‘Moving On’ Events 

and Career Fairs. 

We ensure that students are inspired and motivated for the world of world, ensuring high, 

yet achievable, aspirations are considered for a range of careers available.  

 

 

A student learning in our onsite Hair and Beauty salon 

Governing Body 

 The statutory duty requires governing bodies to ensure that all registered pupils at the 

school are provided with independent careers guidance from year 8 (12-13 year olds) to 

aged 25 (with a current Learning Difficulty Assessment in place under section 139a of the 

Learning and Skills Act 2000). Our governing body is aware of its statutory duty to ensure; 

  careers guidance is presented in an impartial manner. 



  careers guidance includes information on the range of education or training options, 

including apprenticeships and other vocational pathways.  

 careers guidance given promotes the best interests of the pupils to whom it is given. . 

  they are informed by the requirements and key principles for good careers guidance set 

out in the ‘Careers guidance and access for education and training providers: Statutory 

guidance for governing bodies, school leaders and school staff.’ government paper dated 

January 2018 

  there is a curriculum link governor specifically responsible for CEIAG 

  they strategically look at destination data and outcomes of teaching and learning specific 

to CEIAG.  

 there is supporting CPD for the designated governor and Careers Leader. 

The designated governor for careers is Steve Porter. 

Terminology 

There are a number of terms used to describe different careers interventions, and there is 

inevitably some overlap between them; 

  Careers education is the delivery of learning about careers as part of the curriculum. 

Careers education is often closely related to work experience and other forms of work 

related learning. 

  Work-related learning is the provision of opportunities to develop knowledge and 

understanding of work and to develop skills for employability through direct experiences of 

work.  

 Careers information is the provision of information and resources about courses, 

occupations and career paths.  

 Careers advice is more in-depth explanation of information and how to access and use 

information.  

 Careers guidance or careers counselling is a deeper intervention in which an individual’s 

skills, attributes and interests are explored in relation to their career options 

 

Visits and Visitors 

Students are encouraged to share their aspirations at regular intervals and we match these 

to the visitors we invite in to talk to students about the World of Work.  We invite visitors 



into school beforehand to have a tour of the school and to ensure that they have read and 

understood our Visiting Speakers policy. 

Visitors talk to students about their particular area of work as well as the skills and qualities 

needed and different roles available. Students are given the opportunity to ask questions 

and gain further information. 

We also invite in ex-students who have successfully gained employment to inspire our 

current cohort of young people. 

https://corporate.asda.com/blog/2019/06/21/fantastic-role-model-fleur-inspires-students-

with-careers-talk-at-her-old-school 

Work based visits are a fantastic way to provide groups of students with the opportunity to 

explore real working environments and gain more of an insight into their area of interest. 

We aim to broaden our offer in this area by creating opportunities for students to 

experience work places on the mainland, as well as the Isle of Wight. 

 

 

 

Students from St George’s visiting Vectis Radio where they learn about production and 

broadcasting. 

 

https://corporate.asda.com/blog/2019/06/21/fantastic-role-model-fleur-inspires-students-with-careers-talk-at-her-old-school
https://corporate.asda.com/blog/2019/06/21/fantastic-role-model-fleur-inspires-students-with-careers-talk-at-her-old-school


 

Jack Weddekop from Help the Aged UK 

talking to students about good time 

keeping at work. Natalie Lock and Matt 

Rawlings from Vectis Ventures talking 

about different job roles within the 

company. 

 



Dr Liz Gisborne- Liz Earle talking to KS4 students about skills and qualities in the 

workplace. 

 

Curriculum outline -Careers Related Learning 

Class teachers fully support students and discuss futures by delivering careers ‘futures’ 

lessons which embed inspiration and aspiration, not just advice. This includes broadening 

students’ horizons, challenging stereotypical thinking about the kind of careers, which 

individuals might aspire. From Year 7,  students embark on a programme of study, delivered 

through the Citizenship/PSHE Curriculum, which encourages them to consider their 

aspirations and own skills and qualities and focuses upon developing soft skills for 

employment. In Key Stage 4, students have a weekly World of Work lesson in which they 

work towards gaining an accreditation through LASER Learning in ‘Preparing to Get a Job’, 

covering aspects such as CV writing, interview techniques and personal presentation. Within 

the 6th Form students continue their learning through undertaking Enterprise activities and 

through Laser LEAP modules such as Understanding Pay Slips.  

Cross-curricular activities and vocational learning include outdoor learning through Dragon 

and food technology, which provide an opportunity for our students to see products grow 

to sell. For example, students grow plants from seed or bulbs, make containers within 

Construction or DT lessons and then sell these items within the school. 

A weekly Skills for Learning lesson is offered to our students in KS3 and KS4, in which they  

choose  from a range of activities which promote work related learning and helps to develop 

team work and communication. Activities on offer include work experience at the Isle of 

Wight Zoo, St John’s First Aid and a Media Club. 

Staff note: A range of teaching resources as well as planning can be found in Staff Shared- 

Curriculum- World of Work. 

 There is also a range of physical resources in the Careers Room. Please remember to 

make links to our Futures and World of Work planning throughout all subject planning. 

Community involvement and events 

Students are highly involved in charity and community events to develop a range of skills, 

knowledge and experience, which is transferrable to the world of work, including team 

work. We develop and expand a link to cross-curricular activities to allow these activities to 

flourish and for students to take away learning. Students have for example, raised money 

for Red Nose Day and held MacMillan Coffee Mornings.  



Through whole school events, such as the Summer Fair and St Nick’s Fair, students 

undertake enterprise activities, carrying out market research and partaking in the making of 

products to sell. 

 

 

Work Experience  

Work experience is an important part of our study programme in Key Stage 4 and 5. We 

relate and give accreditation to the work-related learning within the curriculum and 

qualifications structures.  

In KS4, students who have aspirations in hospitality, construction, hair and beauty, sports 

coaching or car and bike maintenance benefit by learning  more about these areas through 

additional sessions given within our onsite facilities by specialist staff, some of which lead to 

further accreditation. 

This provides students with the opportunity to understand the world of work and relate 

functional skills such as English and Maths. Gaining these workplace skills, such as 

communicating with a variety of different people, teamwork and independence, in turn, 

increases pupils’ confidence. 

A student from St George’s undertaking work experience placement at National Tyres and 

the feedback he received.  

 

 



We are really happy with the progress he has made in the week. He has done a lot of work 

independently and has enjoyed doing so. We have had many people here from the job centre 

and they didn’t want to be there, so it was great having someone there who wanted to be 

there and his heart was really in it, he listened to each instruction and did it to the best of his 

ability- we really enjoyed having him there. 

Keep an eye out for any apprenticeships going, as we would be happy to have him back.’  

Manager- National Tyres 

Work Experience in class base  

We encourage all students to undertake work experience in their classroom base, known as 

‘Student Responsibilities’.  

Roles might include; Admin Assistant – Each morning collect all the home-school books in, 

updating the classroom date and visual timetable. At the end of each day give out home-

school books, take down classroom date and visual timetable. 

Classroom Assistant – In the morning organise the classroom tables and put all the chairs 

out. At the end of each day stack chairs, wipe down the tables and whiteboard, turn off the 

computers and ensure mouse, mouse mats and keyboards are put away tidily.  

Catering Assistant – At break time, decide the snack options you are going to offer and put 

the symbol on the snack display, set the table, take snack and drink requests, prepare food 

and drinks and serve everyone.  

Kitchen Assistant – After snack time clear and clean the table, wash and dry the dishes, 

clean and tidy the kitchen. Put any leftover food and drinks away. 

 

Work Experience at Vectis Radio 

We work in partnership with Vectis Radio in order to provide opportunities for our students 

to complete work experience within the radio station as part of the 4Ps project. The idea is 

to build confidence and improve communication skills using the main four ingredients of 

radio. These are presenting, production, promoting and podcasting. 



Students undertake roles such as writing programmes, broadcasting and producing shows. 

Students are encouraged to reflect on their work experience and keep a learning log. 

 

 

Work Experience at School 

Students have the opportunity to undertake work experience within school in positions such 

as ICT assistant, Art assistant or Assistant Sports Coaches, Some of our students apply and 

are interviewed before gaining the position to enhance their employability skills. Students 

are encouraged to reflect on their work experience and keep a learning log. 

 

Work Experience in the local community 

 Students identified in KS4 and 5, who have developed their employability skills, are invited 

to have a meeting with Marion Hartley, our work experience coordinator to discuss their 

interests and aspirations. They then undertake a real-life supported work experience 

placement within the local community. We have had students placed in local charity shops, 

primary school, cafes and retail shops. This allows students to enhance the skills developed 

within the school environment and move students forward to becoming work ready; 

achieving paid employment, apprenticeships and internships. Students are encouraged to 

reflect on their work experience and keep a learning log. 

 

Supported Internships 

Supported Internships give students in KS5, opportunities to access work experience with 

the primary goal that it will lead to an apprenticeship or paid future employment. Supported 

Internships can range in length from one to five days a week. Typically, students would start 

at one day week and build up from there. 



Students will follow the 6th Form curriculum when not on placement. Whilst most of our 

KS4 and 5 students already go on work experience, Supported Internships are one step 

beyond this and would form part of their whole year educational programme. 

Another key difference from work experience is that the possibility of the placement 

becoming a paid job or apprenticeship is clearly discussed at the beginning with the 

employer. Even where these opportunities do not materialise, there are obvious 

benefits to the student with regard to their future career as they will have developed a 

wealth of transferrable skills, knowledge and experience. We aim to place students within 

Support Internships which align with their career aspirations depending on access, 

opportunities and availability of placements. Students will have a Job Coach who will get the 

Support Internship set up and ensure that students are fully inducted into their role. The Job 

Coach will support the student throughout their placement but depending on students’ 

abilities, this support will reduce as students become more and more familiar with their 

role, increasing their independence and preparing them for adulthood. 

 

 

 

Case Study 1 -Supported Internship 

 

Farhim  – Oxfam Bookshop 

 

Supported by Nicola Pritchett- St George’s Job Coach 

 

 

Farhim completed his internship in July 2018 at the Oxfam Bookshop in Newport in which he 

was supported by by one of the St George’s Job Coaches, Nicola Pritchett. 

During each weekly session he learnt the basics of working in a charity shop, working 

alongside colleagues, sorting donations into different genres and labelling appropriately, 

stocktaking and managing stock, cleaning and tidying the shop and interacting with 

customers. 

During his time working at the charity shop, Farhim developed in confidence and resilience. 

He has learned about his responsibilities within the workplace and about the importance of 

good timekeeping. 

His communication skills have improved considerably and towards the end of the internship 

was initiating conversation with his colleague by asking questions of them. 

 



Case Study 2- Supported Internship  

 Oscar- Vectis Radio 

 Supported by Job Coach - Nicola Pritchett 

 

Oscar spent around two years on work experience at Vectis Radio on a programme 

called the 4Ps Project. Once a week, he learned the basics of the 4Ps of community 

radio (Presenting, Production, Promoting, and Podcasting) with a group of peers 

from school.  

In September 2018, Oscar was put forward for the Internship at Vectis Radio, 

working under station manager, Ian Mac. He attends twice a week (fully 

independent on the Wednesday) and is now in charge of the new 4Ps work 

experience students. In this role, he organises the recording, editing and saving of 

their individual radio features, which gets put together to create the Dragons of St 

George's show. This show can be heard on Saturdays at 4pm and podcasts are 

available on the Vectis Radio website.  

Not only this, but Oscar has his own feature, and has to research on the internet for 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

Local Enterprise Partnership (LEP) 

We are also working in partnership with the Solent West and IOW Careers Hub who are 

working in partnership with The Careers & Enterprise Company.  This has been invaluable in 

making links and developing relationships with other local businesses. 

EHCPs 

We work closely with the Local Authority to ensure that the Education, Health and Care 

Plans reflect the aspirations of our students and their families and ensure that we explore all 

the services available in order to provide the support students need in order to achieve their 

targets. 

Parent/Carer Involvement 

We work in partnership with parents/carers, care providers and other agencies to 
ensure that students are supported holistically in their onset development. We do this 
through the use of home-school books, newsletters, parents’ evenings, coffee mornings and 
other events. 
 
We share course information, open days and careers fairs to help inform the decision-
making process. 
 
We send opportunities to parents/carers which will enrich, enhance and add to the 



curriculum offered at St George’s  including open days, activities and events.  
 
We remind our parents/carers that with the right support, the majority of young people 
with SEND can find paid work and be supported to live independently and participate in the 
community.  
 
We remind parents/carers that at St George’s we promote gender-neutral careers and 
request that parents/carers do the same. 
 
We encourage parents with personal budgets to use this to access activities that promote 
greater independence and to learn important life skills, which are transferrable to the world 
of work. A young person's life inside and outside school needs to include opportunities that 
enhance their personal development and the chance to explore activities that extend their 
interests. We highlight these wider opportunities and encourage students to participate. 

 
 
 
 
 
 
 
 
 

Parents and carers at a coffee events lead by Island Futures 
We regularly celebrate and promote the achievements of our students who participate in 

work experience placements,  volunteering roles and those who undertake supported 

internships or go on to gain paid employment at every possible opportunity and use these 

experiences as a tool to inspire others.  

 

 

 

 

 

 

 

 

 

 



A student from Sensory Class working to produce mince pies for sale in our School Cafe 

 

 

A student from Sunflower Class undertaking voluntary work at Sandown Zoo. 

 

Destination Data, Recording and Measures 

At St George’s we take our statutory duties seriously and record our success data and 

destination data accurately. We understand our duty to inform the local authority 

whenever a pupil under the age of 18 leaves education before completion, at the 

earliest opportunity.  

We use the data received from the local authority to support students that become NEET. 

Privacy notice: Parents, carers or students can opt out from having their personal details 

shared by contacting the Careers Leaders. 

 

Quality in Careers Standards 

We are committed to continued improvements and quality assurance at St George’s and to 

our Careers Strategy. We aim to carry out a self-review and evaluation of the school’s 

programmes and gain national validation known as the Quality in Careers Standards, as 

recommended by the Government. We will also annually ensure that our Careers Strategy is 

working towards meeting all of the Gatsby Benchmarks using the Compass for Special 

Schools online self -evaluation tool. 

Useful websites: 



https://nationalcareersservice.direct.gov.uk 

https://www.ncsyes.co 

https://www.aspire-igen.com/ 

https://www.preparingforadulthood.org.uk/ 

https://amazingapprenticeships.com 

https://www.mencap.org.uk/advice-and-support/services-you-can-count/employment-

services 

 

Do you work in a business that could help provide work experience or opportunities for 

our students? 

We are always looking for local businesses that are wanting to inspire and educate our 

students about the world of work. If you think you could help by coming into school to talk 

to a group of students or provide invaluable work experience or opportunities that give 

students the chance to develop core skills and motivation, in the first instance, please 

contact Marie Wells at marie.wells@stgeorges.iow.sch.uk 

https://nationalcareersservice.direct.gov.uk/
https://www.ncsyes.co/
https://www.aspire-igen.com/
https://www.preparingforadulthood.org.uk/
https://amazingapprenticeships.com/
https://www.mencap.org.uk/advice-and-support/services-you-can-count/employment-services
https://www.mencap.org.uk/advice-and-support/services-you-can-count/employment-services

