
                  ST GEORGE’S SCHOOL  

       Remote Learning Policy  

In the community of St George’s School everyone is considered as an individual and is valued 

equally. Everyone is made to feel welcome and has a voice.  
 
Our school is a safe place to achieve, have fun and to develop skills towards individual, informed 
paths as we leave school and move forward in life. We learn to make choices for now and the future 
and to become as independent and self-sufficient as possible taking our place in society as part of 
Modern Britain. We do our personal best and celebrate our achievements however large or small. 
As a team we experience the world and work towards achieving our goals and dreams and being 
the best we can be. 

 
The Governing Body and Staff team at St. George’s School are fully committed to the following 
mission statements: 

 High standards are achieved through high expectations, robust target setting and high 

attendance  

 Staff, students and stakeholders alike treat each other with tolerance, compassion and 

respect.  

 St. George’s practises a Total Communication approach valuing and listening to all. 

 The curriculum and learning activities address the whole person and preparation for the life 

they will lead on leaving the school.  

 We promote personal, social, moral, spiritual and cultural development, encourage creativity, 

self-discovery, raise self-esteem and inspire self-discipline and consideration for others.  

 Teaching and learning is high quality, person centered and takes place in carefully designed 

and presented environments which meet an individual/cohorts’ needs.  

 We listen to all students and stakeholders and foster an atmosphere of mutual respect, 

cooperation and student leadership. 

 The staff are our most valuable resource and shall be treated as such. 

This policy should be read in conjunction with the St. George’s COVID 19 Handbook 

Essential measures outlined in updated public health advice from September include: 

 a requirement that people who are ill stay at home 

 robust hand and respiratory hygiene 

 enhanced cleaning arrangements 

 active engagement with NHS Test and Trace 

 formal consideration of how to reduce contacts and maximise distancing between   

       those in school wherever possible and minimise the potential for contamination so far  

       as is reasonably practicable 

How contacts are reduced will depend on the school’s circumstances and will (as much as 
possible) include: 

 grouping children together 

 avoiding contact between groups 

 arranging classrooms with forward facing desks 

 staff maintaining distance from pupils and other staff as much as possible 

SLT will have active arrangements in place to monitor that the controls are:  
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1. Aims 

This remote learning policy for staff aims to: 

 Ensure consistency in the approach to remote learning for pupils who aren’t in school 

 Set out expectations for all members of the school community with regards to remote learning 

 Provide appropriate guidelines for data protection 

2. Roles and responsibilities 

The programme of learning developed by St. George’s for remote access has been set up to 
address two potential scenarios – firstly to continue to deliver curricular learning for students in the 
event of full / partial closure of the school, and secondly to ensure the same for students who are 
unable to access the school site (e.g. for reasons of self-isolation). The programmes detailed below 
do not relate to other periods of sickness or absence.  

The policy and programme developed is in accordance with the Government guidance which states 
that the - 

DfE asks that schools and other settings meet the following key expectations if considering 
revisions to their school curriculum for academic year 2020 to 2021: 

Teach an ambitious and broad curriculum in all subjects from the start of the autumn term, but make 
use of existing flexibilities to create time to cover the most important missed content. 

The challenges in providing ongoing remote education for St. George’s students are significant. Our 
students require a high degree of scaffolding by experienced teaching staff who are aware of their 
abilities, challenges, linguistic understanding and all of the resulting implications on their learning. In 
addition, there are other compounding problems; for example, many homes have limited numbers of 
devices for online access with multiple users requiring them at different times. The programme has 
been developed specifically to circumnavigate these challenges as far as is possible.  

 



 

 

 

 

In the event of some form of full or partial closure or a young person not being able to 
access the school site due to being extremely clinically vulnerable  

The guidance states the need to -  

plan a programme that is of equivalent length to the core teaching pupils would receive in school 
whilst acknowledging that we expect schools to consider these expectations in relation to the pupils’ 
age, stage of development and/or special educational needs, for example where this would place 
significant demands on parents’ help or support. 

If a class, group or small number of students need to self-isolate or a local lockdown requires 
students to remain at home, St. George’s will offer remote education. We recognise that some of 
our students may not be able to access remote education without adult support and we will work 
with families to deliver a broad and ambitious curriculum. 

We will continue to discuss the plans for returning to settings and how we can support this and any 
additional help they might need. 

We have an experienced, expert workforce including: 

 teaching staff 

 education psychologist 

 speech and language therapist 

 advisory teachers of sensory impairments 

 other therapists 

 teaching assistants, often with specialist knowledge 

Remote learning and support for our students may involve any or all of these professionals, to 
design or adapt interventions or learning materials.  

We will: 

 use a curriculum sequence that allows access to suitable online and offline resources, and 

that is linked to the class’s curriculum expectations and individual needs of the student 

 provide suitable printed resources, if appropriate, for students who do not have suitable 

online access 

 When teaching students remotely, we expect teachers to: 

 set assignments so that students have meaningful and ambitious work each day in a number 

of different subjects 

 teach a planned and well sequenced curriculum so that knowledge and skills are built 

incrementally, with a good level of clarity about what is intended to be taught and practised 

in each subject 

 provide frequent, clear explanations of new content by tutor sessions with the family 

 gauge how well students are progressing through the curriculum, using questions and other 

suitable tasks 



 

 

 

 check work at least weekly 

 adjust the pace or difficulty of what they are teaching in response to questions or 

assessments, including, where necessary, revising material or simplifying explanations more 

to ensure students’ understanding 

 plan a programme that is of equivalent length to the core teaching students would receive in 

their setting  

We will consider these expectations in relation to the students’ age, stage of development or special 
educational needs, for example if this would place significant demands on parents’ help or support. 
We will avoid an over-reliance on long-term projects or internet research activities. 

Following students returning to school in the autumn term, laptops and tablets will be distributed 
directly to schools affected by a local coronavirus (COVID-19) outbreak. These will be available for 
disadvantaged students in years 3 to 11 and clinically extremely vulnerable children from all year 
groups unable to attend school. These devices will be owned by the school and provided to children 
and young people who would otherwise be unable to access remote education. 
In addition to 4G routers provided to local authorities and academy trusts, DfE is working in 
partnership with BT to offer free access to BT WiFi hotspots for disadvantaged students. We are 
also working with the major telecommunications companies to expand this offer and provide access 
to free additional data to families who rely on a mobile internet connection while the response to 
coronavirus (COVID-19) requires students to learn from home and access social care services 
online. More information on increasing internet access for vulnerable and disadvantaged children is 
available. St. George’s School has registered for this service. 
 

Teachers should send home the work they have prepared for the class and the group within which 

the absent student would work on a weekly lag basis. Teachers will not be expected to provide 

anything they would not already have planned for the students should they have been in school. 

Here are some ideas that can be adapted to an individual and the amount of time they are not in 

school: 

 Share personal objectives with the family so they can be practiced in the home setting – give 

ideas of how this can be done via practical activities or online suggestions. You can send 

basic guidance e.g. on supported routines e.g. steps to brush teeth/make a sandwich/getting 

dressed. 

 Individual speech and language work – to be recorded. 

 Individual SCERTs ideas for families to practice – to be recorded. 

 Reading book – with a blank recording sheet for families to return with the book. 

 Word work/Spellings – to be returned 

 PAT work – to be returned 

 Timetable rock stars – individual login and directed to where they are learning. 

 Guidance on an on-line learning platform with specific guidance as to what to practice e.g. 

addition to 10, 10 times table. 

 You can send worksheets home that you are doing in class. 

 You can send home accreditation module requirements to practice. 

 You can ask students to research a current class topic and prepare a report on what they 

have found (the term’s book, science topic the class are studying, current affairs, RaW 

theme etc.)– written, photos, drawings etc. 

https://www.gov.uk/guidance/get-help-with-technology-for-remote-education-during-coronavirus-covid-19
https://www.gov.uk/guidance/get-help-with-technology-for-remote-education-during-coronavirus-covid-19
https://get-help-with-tech.education.gov.uk/about-bt-wifi


 

 

 

 You can send work from their specialists e.g. The class art module, PE ideas sent out by 

Bekky of their class module, recipes that the class are doing from Kat, Hair and Options ides 

such as hair and beauty ideas from Jane, working on their bike using YouTube from Neil etc. 

 

Due to cross contamination, we are unable to send hard resources home apart from paper which 

can be sent back and kept for 72 hours before checked.  

Keep in touch regularly with the families via video conferencing/email/phone to provide on-going 

guidance and support: 

 Use excess intervention slots on your timetable to ‘meet’ with the family. Expectation is no 

more than twice a week. Keep to time and ensure they understand you have a lesson 

following their time with you. If you have a student off long term and you do not have excess 

intervention slots we will utilise cover using the same protocols for specialist teachers. The 

class teacher will need to plan the lesson for the cover staff to carry out. 

 Discuss how the student managed in each area of learning since you last spoke. 

 Give advice on next steps, how they can manage any issues etc. 

 Explain what you are sending home for the coming week. 

 Speak to the child and see how they are and how they are finding the work. 

 A member of support staff could do an online session to ‘teach’ an activity 1:1 (no more than 

twice a week). 

 Explain to families that we are not allowed to send home any formal accreditation work or 

accept their evidence as it will not have been completed under standardised conditions. 

Explain the student will need to come back to school to produce work which can be 

accredited. 

 

Ensure you keep your KS lead informed of progress and issues. Keep a record of what you have 

sent home and brief bullet point meeting notes.  

Report any safeguarding concerns promptly to the DSL and record on CPOMs. 

 

Additionally, parents and carers may wish to take guidance from the curriculum planning available 
on the website to construct further learning in line with the curriculum focus being delivered to peers 
at the time of requirement. Supporting lessons and tasks can be found at  

https://www.thenational.academy/ 

 

https://www.bbc.co.uk/bitesize 

Should there be the need for more than one period of individual self-isolation, and providing that the 
work has been completed and returned from the previous one, further activities will be provided. 

 

Other periods of sickness or absence (i.e. those who are not related to Covid related need) do 
not fall within the scope of this policy.  

In instances where students are unwell and unable to attend school the focus needs to be on rest 
and recuperation to enable the student to return to school to continue with their learning as soon as 

https://www.thenational.academy/
https://www.bbc.co.uk/bitesize


 

 

 

possible. Should parents / carers wish for some home focused study during such periods they are 
encouraged to focus on assisting their children in reading practice as well as practicing touch-typing 
where they are able (see school website for signposting). Additionally, they may wish to refer to the 
national guidance, websites detailed above and materials on the school website. The school will not 
provide home learning for children with short term sickness which prevents them from attending 
school on an ad hoc basis. 

 

2.1 Teachers 

In the event of the remote learning programme having to be activated as a result of partial or full 
school closure, teachers must be available between 9am and 3pm for continuation of learning and 
to be properly equipped to carry out their duties remotely. 

If staff are unable to work for any reason during this time, for example due to sickness or caring for 
a dependent, they should report this using the normal absence procedure.  

At this time of particularly high probability of this eventuality, staff who will need to deliver learning or 
pastoral support are expected to make sure that all of their electronic equipment and IT interfaces 
are fully functioning at the earliest possible opportunity and in any case, before needed in earnest. 
Any issues, concerns or lack of functionality should be brought immediately to the attention of the 
Network Manager, Bill Nally whilst copying in the Senior Leadership Team. 

 

When providing remote learning, teachers are responsible for: 

 

Setting Work 

*Setting progressive, differentiated learning opportunity in line with the scheme of work.  

*Taking guidance from subject leads and responding to specific requests to ensure continuity of 
learning for those students for whom they have direct responsibility, as well as providing reasonable 
cover should it be required 

*To prepare a paper based contingency should one be requested / required 

 

Providing feedback on work 

*To assess the work being completed 

*Make professional judgements on how to then progress individual students through further work / 
learning episodes 

 

Keep in touch with students not accessing the site  

*Reasonable requests for further input should be accommodated 

*To respond to messages and / or emails arriving from parents / students regarding their subject 
(within school hours) 

*To encourage full engagement in the learning being delivered for their subject and to identify any 
barriers to learning, e.g. access to devices, suitability of work, and address accordingly 

*To use professional judgement in developing strategies to increase engagement and to keep both 
the subject leader and individual tutors informed in the case of lack of engagement which causes 
concern 



 

 

 

 

Continuation of standards and expectations 

*To continue to reinforce the standards that St. George’s expects in terms of dress code during 
remote learning online sessions 

*To continue to model expectations to students and parents through remote meetings, calls etc 

*To create learning episodes using appropriate language, media and locations suitable to the 
learners 

 

2.2 Teaching assistants 

When assisting with remote learning, teaching assistants must be available between 9am and 3pm.  

If they are unable to work for any reason during this time, for example due to sickness or caring for 
a dependent, they should report this using the normal absence procedure.  

When assisting with remote learning, teaching assistants are responsible for: 

 

Supporting with remote learning 

All support staff will have responsibility for supporting the resourcing and delivery of learning. 

*To be available to support teachers with any additional reasonable requests in support of student 
learning 

Continuation of standards and expectations 

*To continue to reinforce the standards that St. George’s expects in terms of dress code during 
remote learning 

*To continue to model expectations to students and parents through remote meetings, calls etc 

*To support learning episodes using appropriate language, media and locations suitable to the 
learners 

 

2.3 Subject leads 

Subject leads are responsible for: 

*Overseeing the content to be delivered for their subject through the remote learning programme 
and assessing its appropriateness for the medium of delivery 

*Working with teaching teams to quality assure the content being delivered 

*To ensure work is posted within the agreed deadlines for release to students and parents  

*To send links to work for each group  

*Monitoring the remote work being set in their subject through weekly meetings  

*Working across teams to develop further plans in the event of remote learning being required for 
extended periods of time, including deciding direction of teaching, resourcing, staffing, and being 
responsible for teams meeting deadlines to ensure continuity of learning 

*To rationalise curriculum content where necessary 

*To take the lead in directing staff to appropriate resources 



 

 

 

  

2.5 Senior leaders 

Senior leaders are responsible for: 

*The Headteacher and Deputy Headteacher have overall responsibility for the coordination and 
delivery of the remote learning programme  

*Key Stage leaders are responsible for monitoring remote learning within their key stages including 
weekly review meetings with class teachers to collate detail on progress and assess plans for next 
steps 

*The Faculty leaders will meet with the Deputy Headteacher and Headteacher on a weekly basis to 
feed back on progress within their Key Stages and address challenges and next steps.  

*The SLT are responsible for monitoring the security of remote learning systems, including data 
protection and safeguarding considerations alongside the Network Manager.  

 

2.6 Designated safeguarding lead 

The requirement and responsibility for reporting any concerns regarding child welfare and 
safeguarding remains as it would be should we be providing full onsite provisioning.  

The responsibilities of the DSL include -  

 Refer cases to social care, and the police where appropriate, in a timely manner avoiding 
any delay that could place the child at more risk.  

 Assist the Governing Body in fulfilling their safeguarding responsibilities set out in legislation 
and statutory guidance 

 Ensure every member of staff knows who the DSL and the Deputies are, have an awareness 
of the DSL role and know how to contact them. 

 Ensure all staff and volunteers understand their responsibilities in being alert to the signs of 
abuse and responsibility for referring any concerns about a child to the DSL and concerns 
about an adult to the Headteacher. 

 Keep records of child protection concerns securely and separately from the main pupil file 
and use these records to assess the likelihood of risk 

 Meet any other expectations set out for DSLs in KCSiE 2020 
In the case of remote working DSL’s need to ensure their availability in a consultative capacity via 
remote means to ensure full engagement and communication of any concerns.  

2.7 IT staff 

IT staff are responsible for: 

*Helping staff and parents with any technical issues they are experiencing where it falls within the 
scope / remit of the school 

*Assisting pupils and parents with accessing the internet or devices through school supplied 
equipment / devices 

2.8 Pupils and parents 

St. George’s can expect pupils who are having to learn remotely to -  

*Treat remote learning with the same dedication and enthusiasm as they would their normal onsite 
studies 



 

 

 

*Conduct themselves in the same manner in which they would onsite and in the manner in which St. 
George’s expects 

*Submit completed work for review 

*Seek help via the tutor time, email, phone calls from teachers / teaching staff 

 

St. George’s can expect parents with children learning remotely to –  

*Support the learning of the student(s) in their care by providing, as far as is possible, an 
environment conducive to learning  

*Support their student in their learning, providing access to devices at appropriate times 

*Ensure that they have necessary stationary and equipment ready for learning 

*Ensure that they are familiar with the tutor schedules and ensure students have the ability to 
access the scheduled calls  

*Make the school aware if their child is sick or otherwise cannot complete work 

*Seek help from the school if they need it  

*Be respectful when making any concerns known to staff 

 

2.9 Governing body 

The governing body is responsible for: 

*Monitoring the school’s approach to providing remote learning to ensure education remains as high 
quality as possible 

*Ensuring that staff are certain that remote learning systems are appropriately secure, for both data 
protection and safeguarding reasons 

 

3. Who to contact 

If staff have any questions or concerns about remote learning, they should contact the following 
individuals: 

*Issues in setting work – talk to the relevant subject lead/key stage lead  

*Issues with their own workload or wellbeing – talk to their line manager 

*Concerns about data protection – talk to the Network Manager, Bill Nally 

*Concerns about safeguarding – talk to the DSL(s), Steff Gleeson, Sue Holman 

 

4. Data protection 

4.1 Accessing personal data 

When accessing personal data for remote learning purposes, all staff members will: 

 Use school provided devices rather than their own personal devices 

 

 



 

 

 

4.2 Processing personal data 

Staff members may need to collect and/or share personal data such as e-mail addresses as part of 
the remote learning system. As long as this processing is necessary for the school’s official 
functions, individuals will not need to give permission for this to happen. 

However, staff are reminded to collect and/or share as little personal data as possible online. 

 

4.3 Keeping devices secure 

All staff members will take appropriate steps to ensure their devices remain secure. This includes, 
but is not limited to: 

*Keeping the device password-protected 

*Ensuring the hard drive is encrypted – this means if the device is lost or stolen, no one can access 
the files stored on the hard drive by attaching it to a new device 

*Making sure the device locks if left inactive for a period of time 

*Not sharing the device among family or friends 

*Keeping operating systems up to date – always install the latest updates 

 

5. Safeguarding 

The Child Protection Policy 2020 is available to all staff under the ‘Policies’ section on Shared Staff. 

 

 

 

 

  

 

 


