
  
 
 
 
 
 
 
 
 
 

COVID-19 RISK ASSESSMENT: OCTOBER 2021 

 1 

Tools & Templates 

COVID-19 Risk Assessment 
October 2021 Update 

School name St. George’s School 

Assessment carried out by (name/role) Sue Holman - Headteacher 

Date of assessment/review October 2021  Date of next review November 2021 (or following any 

Government updates) 

Hazard identified The spread of Covid-19 coronavirus 

The Government have set out the details of the final roadmap step (Step 4) as England transition out of lockdown. Subject to a final review of the data, legal 

restrictions will end on Monday 19 July. However, St. George’s School will maintain some restrictions going forward due to local conditions and guidance. Guidance - 

SEND and specialist settings - additional operational guidance: coronavirus (COVID-19) Updated 27 September 2021. 

 

Who might be 

harmed and 

how? 

Measures to 

control the risk 

How are you already controlling this risk?  What further action (if any) do 

you need to take to control the 

risks? 

Who needs to 

carry out the 

action? 

When is the 

action 

needed by? 

Done 

 Staff 

 Students 

 Parents 

 Volunteers / 

Governors 

Minimising 

contact with 

individuals who 

have coronavirus 

symptoms (or 

have someone in 

 Staff given instruction on what to do if 

they or someone in their household 

experiences symptoms; 

 Staff given instruction on what to do if a 

student show symptoms at school; 

Ensure the school is using the 

latest guidance  

 

 

 

 

 

Headteacher 

 

 

 

 

Ongoing 
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COVID-19 RISK ASSESSMENT: OCTOBER 2021 

 

EducationHR 

Who might be 

harmed and 

how? 

Measures to 

control the risk 

How are you already controlling this risk?  What further action (if any) do 

you need to take to control the 

risks? 

Who needs to 

carry out the 

action? 

When is the 

action 

needed by? 

Done 

 Professional 

visitors 

 Contractors 

 

Risk of 

contracting 

Covid-19 and risk 

of transmission 

to others 

Heightened risk 

for those in 

vulnerable 

groups (clinically 

vulnerable or 

extremely 

clinically 

vulnerable) 

their household 

who does) 

 Test temperatures before entry to school 

for visitors. 

 Any staff / students displaying symptoms 

of coronavirus in school to be sent home; 

 Parents/students and other potential 

visitors informed that they must not enter 

the school if they are displaying any 

symptoms; 

 Staff/students will be encouraged to get 

PCR tested if they display symptoms of 

coronavirus; 

 If a member of staff or student tests 

positive, follow the PH guidance relevant 

at the time. 

 Share information on the website/update 

as necessary. 

 Regular texts and emails to staff and 

families 

 Send our EAP to staff/teacher insurance 

number for teachers. 

 Assess all adults and students according to 

risk levels.  

Lateral Flow Testing (LFT) taking 

place twice weekly using the 

Home Kits. (See LFT Risk 

Assessment). Results of testing 

must be registered via the school 

and Gov.Uk Report A Test 

websites (see COVID Handbook 

for testing requirements during 

the summer break). 

 

Temperatures to be taken in the 

class setting to avoid congestion 

at the front entrance  

Guidance advice constructed. 

Advice given on how to arrange 

PCR test (LFT tests available on 

campus) 

 

Keep up to date with current 

guidance.  

 

Covid-19 reporting procedures 

followed. 

 

New telephone number shared 

with all. 

All staff and 

students 

 

 

 

Class staff 

 

 

 

 

School Nurse 

 

 

Headteacher 

 

Headteacher 

 

Headteacher 

Twice weekly 
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COVID-19 RISK ASSESSMENT: OCTOBER 2021 

 

EducationHR 

Who might be 

harmed and 

how? 

Measures to 

control the risk 

How are you already controlling this risk?  What further action (if any) do 

you need to take to control the 

risks? 

Who needs to 

carry out the 

action? 

When is the 

action 

needed by? 

Done 

Visitors to school  Only those deemed absolutely necessary 

to a student’s education would be allowed 

access. 

 A visitor protocol will be shared before 

arrival at the school. 

 For external meetings, a hybrid model will 

be employed depending on local 

conditions. Parents will be asked to make 

an appointment if they need to come in. 

The meeting room is available and can be 

booked or alternatively, book an office 

space. 

 

 

 

 

 

Meeting room to be used during 

normal school hours. 

   

Extremely 

vulnerable 

students and 

staff: 

Ensuring that 

extremely 

clinically 

vulnerable 

children and staff, 

if advised by a 

doctor, are not 

expected to be in 

school. 

 School attendance is mandatory for all 

staff and students unless advised 

otherwise by a doctor. 

 Keep in contact with all to ensure they feel 

supported and informed. 

 Liaise closely with those who have had a 

positive result/mental health 

difficulties/family issues. 

Those who are absent must have 

medical letters supporting home 

learning.  

Support learning at home. 

Facilitate staff to work at home if 

necessary (No staff members 

involved in this category) 
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COVID-19 RISK ASSESSMENT: OCTOBER 2021 

 

EducationHR 

Who might be 

harmed and 

how? 

Measures to 

control the risk 

How are you already controlling this risk?  What further action (if any) do 

you need to take to control the 

risks? 

Who needs to 

carry out the 

action? 

When is the 

action 

needed by? 

Done 

Clinically 

vulnerable 

children and staff: 

Parents are 

expected to 

follow medical 

advice if their 

child is in this 

category.  

School will 

support clinically 

vulnerable staff to 

work from home 

where possible; 

otherwise, the 

safest available 

on-site role will 

be offered 

following a 

discussion of risk. 

 School attendance is mandatory for all 

staff and students unless advised 

otherwise by a doctor. 

 Individual risk assessments conducted on 

an ‘as required’ basis; 

 Reasonable adjustments for disabled 

workers to be assessed on an ‘as required’ 

basis. 

 Risk assess individual cases and out into 

action strategies and equipment to 

support in-school work e.g. Sneeze 

screens. 

Assess students and staff – all 

student and staff expected to be 

in with an appropriate RA. 

Construct a list of young people 

who would fall into this category 

and ensure provision is made. 

 

SLT   

Staff members 

living with a 

relative who is 

extremely 

clinically 

vulnerable 

 Attendance at school is required as per 

government guidance. 
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COVID-19 RISK ASSESSMENT: OCTOBER 2021 

 

EducationHR 

Who might be 

harmed and 

how? 

Measures to 

control the risk 

How are you already controlling this risk?  What further action (if any) do 

you need to take to control the 

risks? 

Who needs to 

carry out the 

action? 

When is the 

action 

needed by? 

Done 

Hygiene 

measures 

Increased 

frequency of 

hand washing for 

20 seconds with 

soap and water 

(or alcohol hand 

rub / sanitiser 

where there is 

reduced access to 

handwashing 

facilities) 

Promoting good 

respiratory 

hygiene (‘catch it, 

bin it, kill it’ 

approach) 

 Briefings for staff on expectations with 

regard to hygiene measures at school (for 

staff and students on site), including 

washing hands on arrival, before/after 

eating and after sneezing/coughing; 

 Provision of hand soap and disposable 

paper towels instead of hand dryers (where 

practical) in toilets and regular checking of 

supply; 

 Regular reminders about hand washing 

and social distancing (e.g. posters in 

prominent positions); 

 Hand sanitiser and tissues available in 

classrooms and other key locations; 

 Provision of PPE when changing young 

people. Individual clear visors for all in 

school so students can still read 

expressions. 

 Staff informed that only lunch items and 

milk can be stored in the fridge and 

personal items must be removed daily. 

 When cleaning use disinfectant. Wear 

gloves and use a disposable cloth.  

 A deep clean will be required if a person 

tests positive.  

Covid 19 handbook to be shared 

with all staff and updated 

accordingly. 

Covid practice to be shared with 

all families. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Fogging machine used in addition 

to other deep clean procedures in 

areas where a person has been 

tested positive for Covid. 

Headteacher   
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COVID-19 RISK ASSESSMENT: OCTOBER 2021 

 

EducationHR 

Who might be 

harmed and 

how? 

Measures to 

control the risk 

How are you already controlling this risk?  What further action (if any) do 

you need to take to control the 

risks? 

Who needs to 

carry out the 

action? 

When is the 

action 

needed by? 

Done 

Enhanced 

cleaning 

 Enhanced cleaning protocols are in place. 

These include: 

o Thorough cleaning of classrooms 

and communal areas at the end of 

the day; 

o Cleaning of frequently touched 

surfaces often; 

o Bins for tissues emptied regularly; 

o Cleaning of play / outdoor 

equipment between groups; 

o Cleaning of other equipment for 

practical lessons between groups; 

o Lunch tables cleaned between 

groups; 

o Removal of unnecessary items 

from learning environments; 

o Removal of soft furnishings, soft 

toys and toys that are hard to 

clean. 

 Additional protocols, including provision of 

PPE, will be followed for cleaning any area 

where a person with possible or confirmed 

coronavirus has spent time; 

 Regular checks on cleaning 

Daytime cleaner used to maintain 

cleaning practices during the 

working day, particularly 

washroom areas. 
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COVID-19 RISK ASSESSMENT: OCTOBER 2021 

 

EducationHR 

Who might be 

harmed and 

how? 

Measures to 

control the risk 

How are you already controlling this risk?  What further action (if any) do 

you need to take to control the 

risks? 

Who needs to 

carry out the 

action? 

When is the 

action 

needed by? 

Done 

 Cleaning pack supplied to each class for 

during day hygiene. 

 Cleaning stations to be set up next to 

community facilities e.g. photocopier. 

 

Maximising 

ventilation 

 Windows opened and doors left ajar where 

safe to do so to encourage natural 

ventilation (bearing in mind fire safety and 

safeguarding considerations). 

Newsletter request to families to 

send in warm clothes and layers if 

the weather deteriorates and gets 

colder. 

   

Minimising 

contact and 

mixing between 

groups of staff 

and students 

 The following practices have been put in 

place: 

 One-way circulation (or dividers) in 

corridors; Down through school/up the 

outside. 

 Separate plan for wheelchair users who 

cannot access the outside. 

 Leaving rooms directly from outside where 

possible; 

 Staggered break/lunch times; 

 Limited use of communal staff rooms will 

continue;  

 Limited numbers using toilet facilities at 

one time; 

If staff do have to cover lessons to 

keep a class open. 

The Government is removing the 

requirement to wear face 

coverings in law but expects and 

recommends that they are worn in 

enclosed and crowded areas 

where you may come in contact 

with people you do not normally 

meet. This includes dedicated 

transport to school. 

.  

Although, guidance will be in 

place to suggest where people 

might choose to wear one, such 

as when you come into contact 

 

 

 

 

 

 

 

 

 

 

Classroom 

Teacher/Health 

  



 

    

8 

COVID-19 RISK ASSESSMENT: OCTOBER 2021 

 

EducationHR 

Who might be 

harmed and 

how? 

Measures to 

control the risk 

How are you already controlling this risk?  What further action (if any) do 

you need to take to control the 

risks? 

Who needs to 

carry out the 

action? 

When is the 

action 

needed by? 

Done 

 Introduction of drop-off / pick-up 

protocols that minimise contact; liaise with 

transport regarding social distancing on 

the buses or taxis. 

 Fans and air conditioning can be used as 

all our units are individual to the one 

room. Fans should not be positioned 

pointing at an individual. 

 Students should sit face forward. Pupils 

sitting facing each other should be 

avoided, wherever possible. 

 Sneeze screens will remain in place and 

should be used as deemed necessary.  

 Regular cleaning should take place 

throughout the day. Students can be asked 

to be involved as this is now a life skill. 

 The Government is removing the 

requirement to wear face coverings in law 

but expects and recommends that they are 

worn in enclosed and crowded areas 

where you may come in contact with 

people you do not normally meet. This 

includes dedicated transport to school. 

 Limited use of shared resources and 

prevention of sharing stationery and other 

equipment where possible; 

with people you don’t usually 

meet e.g. in enclosed and 

crowded places. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

& Safety 

Officer  
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COVID-19 RISK ASSESSMENT: OCTOBER 2021 

 

EducationHR 

Who might be 

harmed and 

how? 

Measures to 

control the risk 

How are you already controlling this risk?  What further action (if any) do 

you need to take to control the 

risks? 

Who needs to 

carry out the 

action? 

When is the 

action 

needed by? 

Done 

 Consistent groupings of staff/students 

wherever possible with minimal mixing; 

 Conducting regular classroom activities 

outdoors; 

 Reduction of unnecessary travel where 

possible; 

 Provision of additional support to students 

as necessary to follow these measures; 

 

PPE 

Normal supply of 

(non-coronavirus 

related) PPE will 

be maintained. 

 A supply of face masks, gloves, aprons and 

eye protection will be maintained for use 

as necessary in personal care situations 

where contact is required, e.g. intimate 

care needs, provision of first aid or if a 

student becomes unwell with symptoms of 

coronavirus at school and requires 

personal care until they return home; 

Where needed, the safe wearing of face 

coverings requires the following: 

 cleaning of hands before and after 

touching – including to remove or put 

them on 

 safe storage of them in individual, sealable 

plastic bags between use 

 Where a face covering becomes damp, it 

should not be worn, and the face covering 

Facemasks and other PPE is 

available from the school. 

The Government is removing the 

requirement to wear face 

coverings in law but expects and 

recommends that they are worn in 

enclosed and crowded areas 

where you may come in contact 

with people you do not normally 

meet. This includes dedicated 

transport to school. 
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COVID-19 RISK ASSESSMENT: OCTOBER 2021 

 

EducationHR 

Who might be 

harmed and 

how? 

Measures to 

control the risk 

How are you already controlling this risk?  What further action (if any) do 

you need to take to control the 

risks? 

Who needs to 

carry out the 

action? 

When is the 

action 

needed by? 

Done 

should be replaced carefully. Staff and 

students may consider bringing a spare 

face covering to wear if their face covering 

becomes damp during the day. 

You must instruct pupils to: 

 not touch the front of their face covering 

during use or when removing it 

 dispose of temporary face coverings in a 

‘black bag’ waste bin (not recycling bin) 

 place reusable face coverings in a plastic 

bag they can take home with them 

 wash their hands again before heading to 

their classroom 

Reducing face-to-

face contact 

between staff and 

between staff and 

visitors 

 For external meetings, a hybrid model will 

be employed depending on local 

conditions. Parents will be asked to make 

an appointment if they need to come in. 

The meeting room is available and can be 

booked or alternatively, book an office 

space; 

 Any face-to-face meetings on site observe 

the 2-metre distancing rule; 

 Only essential visitors are allowed on site 

with the prior permission of the 

Headteacher; 

    



 

    

11 

COVID-19 RISK ASSESSMENT: OCTOBER 2021 

 

EducationHR 

Who might be 

harmed and 

how? 

Measures to 

control the risk 

How are you already controlling this risk?  What further action (if any) do 

you need to take to control the 

risks? 

Who needs to 

carry out the 

action? 

When is the 

action 

needed by? 

Done 

 Visitor protocol to be observed at all times, 

including hand washing or provision of 

sanitiser on arrival. 

 Contractor visits are scheduled outside 

school hours where possible. 

Social distancing 

in school office 

and communal 

spaces 

 Managed occupancy of office space by use 

of screens; 

 IT workstations in use simultaneously are 

distanced at least 1 metres apart; 

 Staff work back-to-back or side-to-side 

(rather than face-to-face) if 2-metre 

distance is not possible and dividing 

screens installed; 

 Staff required not to share workstations, 

telephones, radios or other equipment 

unless properly sanitised between users; 

 Reception / meeting areas reassessed to 

observe social distancing rules; additional 

chairs removed and signage installed; 

 Reception staff instructed on how to deal 

with deliveries safely. 

    

Reduction of 

interactions off-

site 

 Students will only access the community 

with parental permission and will not be 

taken into crowded and busy areas. 
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COVID-19 RISK ASSESSMENT: OCTOBER 2021 

 

EducationHR 

Who might be 

harmed and 

how? 

Measures to 

control the risk 

How are you already controlling this risk?  What further action (if any) do 

you need to take to control the 

risks? 

Who needs to 

carry out the 

action? 

When is the 

action 

needed by? 

Done 

Reduction in use 

of public 

transport to get 

to and from 

school 

 Parents / students encouraged to walk or 

cycle to school where this is practical, 

otherwise asked to follow government 

guidance on travelling safely; 

 Transport providers working for the school 

are expected to follow government 

guidance on transport, including 

adherence to hygiene and any current 

social distancing rules; 

    

Monitoring  Management checks to be undertaken 

each day on the control measures in place 

and reported back to the Headteacher; 

 Staff encouraged to report any breaches of 

health and safety protocol they have 

witnessed. 
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EducationHR 

Hazard identified Stress and anxiety relating to coronavirus workload 

 

Who might be 

harmed and 

how? 

Measures to control the 

risk 

How are you already controlling this 

risk? Examples are provided below, 

please amend to reflect your setting 

What further action (if any) do 

you need to take to control the 

risks? 

Who needs 

to carry out 

the action? 

When is the 

action 

needed by? 

Done 

 Staff 

 Volunteers / 

Governors 

 Homeworking 

staff 

Additional work 

pressures relating 

to operating 

under coronavirus 

restrictions 

resulting in stress 

reaction or 

anxiety 

Ensure sufficient rest 

breaks 

 Staff encouraged to take scheduled 

breaks and are encouraged to use 

outdoor areas wherever possible.  

    

Regular contact with all 

staff by line managers 

 Line managers contact those staff 

working remotely by telephone or 

video conference at least weekly, to 

include a wellbeing check; 

 Line managers speak at least 

weekly (either by phone or in 

person, observing social distancing) 

to all staff working on site to 

identify any concerns they may 

have (twice-weekly briefings via 

Zoom). 

    

Weekly communication 

with all staff 

 Provision of a weekly update 

email(s) from school leaders 

ensuring that all staff are well 

informed of key messages and 

reminded about wellbeing issues. 

    

Provision of Employee 

Assistance Programme / 

Signposting support 

 School has signposted suggested 

sources of support to all staff; 

Health & Safety news and 

information circulated to all staff. 

Contact helplines available. 
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EducationHR 

Who might be 

harmed and 

how? 

Measures to control the 

risk 

How are you already controlling this 

risk? Examples are provided below, 

please amend to reflect your setting 

What further action (if any) do 

you need to take to control the 

risks? 

Who needs 

to carry out 

the action? 

When is the 

action 

needed by? 

Done 

 Staff encouraged to come forward 

confidentially with any concerns 

they have about workload or 

wellbeing. 

 Define the expectations 

about teaching and 

learning 

Ensure clarity about: 

 Groupings/class/KS/age 

 Frequency/rotas of attendance  

 Timetables 

 Encouragement of social distancing 

 Subject specific requirements 

 Content of activity expectation 

 PPA 

Covid 19 Handbook    

Revise behaviour 

management in the light 

of COVID 19 

 Revision of PSPs/ care plans/ 

manual handling plans etc. to take 

into account the use of PPE and 

social distancing. 

 Review Behaviour Policy in light of 

COVID 19. Sanctions for intentional 

unsafe behaviour. 

 

 

 

 

Appendices added and shared 
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EducationHR 

Hazard identified Loss of learning for those young people not attending school 

 

Who might be 

harmed and 

how? 

Measures to control the 

risk 

How are you already controlling this 

risk? Examples are provided below, please 

amend to reflect your setting 

What further action (if any) do 

you need to take to control the 

risks? 

Who needs 

to carry out 

the action? 

When is the 

action 

needed by? 

Done 

Students will fall 

behind in their 

progress if they 

are not attending 

school 

Identify all young people 

affected and the 

categories they fall in to. 

 Identify the young people involved 

and if they are absent for a short or 

extended time period. 

    

Agree stages of support 

depending on the time 

the student is expected to 

be absent. 

 Absent due to being ill – no work to 

be provided if short term. 

 Building up to full time education 

over a short space of time – to be 

agreed depending on the 

circumstances. 

 Absent due to requiring a test for 

self or family member – small pack 

of personalised activities e.g. reading 

book, word level work, personalised 

targets for practical work etc. 

 Absent long term due to a medical 

or mental health issue – personalised 

work to be provided weekly in line 

with what their peers in school are 

doing. Weekly tutorials with the class 

teacher online. Possible TA 

supported online activities. 

Remote learning strategy agreed 

and working well. 
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EducationHR 

Hazard identified Student self-safeguarding in preparation for today’s world 

 

 

Who might be 

harmed and 

how? 

Measures to control the 

risk 

How are you already controlling this 

risk? Examples are provided below, 

please amend to reflect your setting 

What further action (if any) do 

you need to take to control the 

risks? 

Who needs 

to carry out 

the action? 

When is the 

action 

needed by? 

Done 

Students placed 

at additional risk 

due to living in a 

COVID society 

 Enhance the 

curriculum to 

promote self-

safeguarding 

 Students to participate in cleaning 

routines to enhance personal safety 

in school and promote knowledge 

of hygiene routines in the 

community and home setting. 

 All students to have their own 

cleaning gloves. 

 All students to be taught health 

and safeguarding in relation to 

cleaning fluids and materials - 

drinking, skin irritation, getting in 

their eyes etc. 

 Individual risk assessments for 

young people in relation to 

cleaning materials and routines – 

drinking, skin irritation, getting in 

their eyes etc. if necessary. 

 The Government is removing the 

requirement to wear face coverings 

in law but expects and recommends 

that they are worn in enclosed and 

crowded areas where you may 

come in contact with people you 

 All   
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EducationHR 

Who might be 

harmed and 

how? 

Measures to control the 

risk 

How are you already controlling this 

risk? Examples are provided below, 

please amend to reflect your setting 

What further action (if any) do 

you need to take to control the 

risks? 

Who needs 

to carry out 

the action? 

When is the 

action 

needed by? 

Done 

do not normally meet. This includes 

dedicated transport to school. 

 Use curriculum areas to promote 

understanding in relation to the 

threats of COVID 19 across a 

breadth of situations. Explore 

if/how they can be mitigated to 

minimise threat to acceptable levels 

and enhance engagement. Without 

frightening students, ensure they 

broaden, consolidate and apply 

their understanding. 
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EducationHR 

Hazard identified Minibus travel and external visits 

 

Who might be 

harmed and 

how? 

Measures to control the 

risk 

How are you already controlling this 

risk? Examples are provided below, 

please amend to reflect your setting 

What further action (if any) do 

you need to take to control the 

risks? 

Who needs 

to carry out 

the action? 

When is the 

action 

needed by? 

Done 

Staff, Students 

and Members of 

the Public. 

 

 

 

 

Community 

Learning 

Staff, Students 

and Members of 

the Public. 

 

 

 

 

 

One-off visits 

 

 Face coverings will no 

longer be legally 

required on public or 

school transport. 

Although, guidance 

will be in place to 

suggest where 

people might choose 

to wear one, such as 

when you come into 

contact with people 

you don’t usually 

meet, in enclosed and 

crowded places 

 

 Trips to supermarkets 

limited to 2/3 

students with 

appropriate staff 

support. 

 

 Visits to indoor 

spaces only 

undertaken if 

essential.  

 Staff to refer to the COVID 

Handbook. 

 Trip planned in advance and 

local restrictions followed. 

 Social distancing must be 

maintained. 

 A site pre-visit must take place. 

Visits must be planned two 

weeks in advance of trip. 

Risk assessments to be in 

place. 

The parents must give 

approval for the trip. 

Personal calls are discouraged 

whilst supporting a student on 

a trip. 

All 

 

 

 

 

 

 

All 

 

 

 

 

All 

 

All 
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EducationHR 

Who might be 

harmed and 

how? 

Measures to control the 

risk 

How are you already controlling this 

risk? Examples are provided below, 

please amend to reflect your setting 

What further action (if any) do 

you need to take to control the 

risks? 

Who needs 

to carry out 

the action? 

When is the 

action 

needed by? 

Done 

 

 

Safeguarding 

 

 

 

 

Visits must be 

planned in advance. 

 

Restricted use of 

personal mobile 

phones. 

 

Photos on smart 

phones are 

prohibited. 

 

 

 


